
ARTICLE 26 PROBATIONARY PERIOD 
 
26.1 Probationary periods shall not be less than six (6) or twelve (12) months of actual 

service as determined by the Civil Service Commission.  Actual service shall mean 
regular hours worked, paid holidays and up to 80 hours of other cumulative or 
consecutive paid or unpaid absences. 

 
26.2 An employee's probationary period may be extended at the discretion of the City up to a  

maximum of three (3) months of actual and continuous service.  The employee will be 
notified in writing of the length and reason of the extension.  The employee will be 
provided with a copy of their performance appraisal and a copy of the memo from the 
department to Human Resources which outlines the reasons for the request for 
extension. 

 
 
ARTICLE 27 ALTERNATE DISCIPLINE 
 
As an alternative to suspension, demotion or dismissal, the appointing authority may reduce an 
employee's salary step up to no more than two steps in a case involving a loss of driving 
privileges or attendance problems (excluding authorized paid sick leave).  The amount and length 
of time of the salary reduction will be specified in the Notice of Intended Discipline.  The salary 
may be reduced either for a specified period of time or until the condition which caused the salary 
reduction has been corrected; e.g., reinstatement of city driving privileges.  The employee may 
appeal this action, including the amount and the length of time, to the Civil Service Commission 
according to the same rules as apply to other formal disciplinary appeals.  Reduction of salary 
step may continue to be used for voluntary settlement agreements. 
 
 
ARTICLE 28 ALTERNATIVE WORK SCHEDULE 
 
28.1 The City and the Union agree that the availability of Alternative Work Schedules is a 

valuable benefit to employees in that it promotes job satisfaction, and is of benefit to the 
city in that it reduces traffic congestion and demands on limited parking facilities.  The 
use of alternate schedules is encouraged, where it can be accommodated without 
impairing departmental operations or public service. 

 
28.2 As an alternative to the normal work schedule assigned by the department in 

accordance with Article 6.3, and subject to the concurrence and approval of respective 
Department Heads and the City Manager, a regular full-time employee may elect to 
work an alternative work schedule.  The following conditions and restrictions apply to all 
employees electing an alternative schedule. 

 
 28.2.1 An employee may elect to establish a biweekly work schedule which varies 

from the normal schedule in the number of hours worked per day and in the 
number of days worked per week, except that no single workday may exceed 
ten (10) hours and total scheduled biweekly hours are not to exceed eighty 
(80) hours.  Unless otherwise specified in this Memorandum of Agreement, 
alternate schedules shall not include paid lunch periods.  The employee may 
elect a different schedule for each calendar week within a biweekly period.  
Examples of schedules that may be elected include: 

 
  • Four 10-hour days each week (4/10’s) 
  • Four 9-hour days and one 4-hour day each week (9/80’s) 
  • Eight 9-hour days, one 8-hour day, and one day off each pay period 

IBEW MOA • March 17, 2002 – March 12, 2005 Page 1 



 
 28.2.2 No alternate work schedule may be established in which overtime is incurred 

as a part of the established work schedule either under this agreement or 
under Federal or State law. 

 
 28.2.3 The alternate schedule is designed to accommodate the needs of the 

employee and the work unit.  Once elected and approved, it is intended to 
continue for an indefinite period.  However, should the needs of the employee 
or work unit dictate, the alternate schedule may be terminated with reasonable 
notice. 

 
 28.2.4 It is further understood that any alternate schedule agreement entered into 

pursuant to the provisions herein, shall terminate immediately upon the date of 
the transfer, promotion, or demotion of the employee. 

 
 28.2.5 For a schedule of four 10-hour days, the three (3) consecutive days off may be 

waived by mutual agreement. 
 
28.3 Holidays and Other Paid Leave for Alternate Schedules
 
 The following provisions for holiday and other paid leave shall apply to employees on an 

alternate work schedule. 
 
 28.3.1 If an employee takes paid leave (e.g., holiday, sick leave, vacation, 

compensatory time off, jury duty, bereavement leave, personal leave, etc.) on a 
scheduled work day, he/she shall be entitled to pay for the number of hours 
he/she was scheduled to work that day. 

 
 28.3.2 If a holiday is observed on an employee's day off, he/she shall be credited with 

eight (8) hours compensatory time off at the 1.0 rate for a full day holiday.  The 
exception to this policy is stated in section 28.4, below. 

 
 28.3.3 If an employee on an alternate schedule works on a holiday, the employee 

shall receive eight (8) hours of compensatory time at the 1.0 rate for a full day 
holiday and in addition shall receive pay or compensatory time off at the 1.5 
rate for the number of hours actually worked. 

 
28.4 For employees who were placed on an alternate work schedule prior to November 1, 

1993, if any of said holidays falls on a full-time employee's regular day off, during which 
he/she is not required to work, such employee shall be entitled to compensatory time off 
duty equal to the number of regularly scheduled hours which the employee works during 
his or her assigned work day. 

 
28.5 Any employee who begins an alternative work schedule after November 1, 1993, will be 

compensated for holidays according to the provisions of Article 28.3. 
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